Nevada Department of Corrections

Attn: Contracts
Contractor Background Check Application Cover Sheet
Please PRINT all information '
T —
All persons employed by the selected contractor, who will be entering prison grounds, will be
required to complete a Job/Contractor/Volunteer Application form for the purpose of a
background check. Vendors that are currently or have previously contracted with the Department are
not exempt from this process. It is the Department’s policy to review background applications on a yearly
basis. Please have your employee(s) complete and sign the enclosed consent form(s) as well as complete
the supplemental questions below. Both the consent form and this sheet are required for each person who
will be entering prison grounds as a result of the contract services. Faxed copies will be accepted
however, the original must be returned within three working days of receipt of the faxed copy.
Incomplete forms or failure to list all arrests and convictions are grounds for denial.

Return the signed Job/Contractor/V olunteer application form along with this cover sheet to:

NDOC-Contracts
"~ P.O. Box 7011
Carson City, NV 89701
(For expedited requests, please fax to 775-887-3225 and mail original.)

BE ADVISED: ANY omission or false statement is SUFFICENT REASON FOR DENIAL.

i Employer Name: Phone:

Address: Fax:
2, Have you EVER been convicted of a Felony? Yes [ | or No []
3. Are you currently on Probation? Yes [_] or No [_] Ifyes, in what state?

4. Do you or have you ever visited or corresponded with an inmate incarcerated in Nevada?
Yes [] or No [ | Ifyes, complete the following section and attach additional sheets if

necessary.

Indicate whether you visit

Inmate Name |  Back Number Relationship Sip st R

Applicant Name (print):

Applicant Signature: ; Date:

If you should have any questions regarding the application or questionnaire please contact: Melinda Rakow,
NDOC Purchasing/Contracts at 775-887-3319.






